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STATEMENT OF FAITH

We believein the Scripture of the Oldand New Testaments as verbally inspired by God, inerrantin the original writing, and
that they are of supreme and final authority in faith and practice.

We believein one God, eternally existingin three Persons: Father, Son, and Holy Spirit.

We believe thatJesus Christ was begotten by the Holy Spirit, bornof the Virgin Mary, and is fully God and fully man.

We believe that man was createdin the image of God, that he sinnedand thereby incurrednot only physicaldeath butalso
spiritual death, which is eternal separation from God in hell.

We believe all human beings are born with a sinful nature.

We believe thatthe Lord Jesus Christdied for our own sins according to the Scriptures as arepresentative and
substitutionary sacrifice, and that all who believe in Him are justified, by faith in Him, on the grounds of His shed blood.

We believein the imminent return of our Lord and Savior, Jesus Christ.

We believe thatall who receive by faith the LordJesus Christ are bornagain of the Holy Spiritand therebybecome children
of God.

We believein the bodily resurrection of the justand the unjust, the everlasting blessedness of the saved, and the
everlasting punishment of the lost.

STATEMENT OF CHRISTIAN PHILOSOPHY OF EDUCATION

True Christian Education will recognize that:

A differentiation must be made betweenearthly wisdom (1Cor. 1-2;Jam. 3:15) and spiritual wisdom (1Cor. 1:30, 7:10-16;
Jam. 3:13,17), while acknowledging that the source of all true wisdom and understandingis God Himself (Prov. 1:7,9:10,
15:33;Col.2:3).

The purpose of Christian education is to convince the student of his need for a personal, saving relationship with the Lord
Jesus Christ, to nurture, admonish, and encourage the studentto live in conformity with the revealed will of God through a
life of service, wholly dedicated to and dependentuponGod (Rom. 12).

The process of Christian educationrequires the natural integrationand consistent application of God's Word into every area
(academic, extracurricular, administrative, etc.) of the school program (Eph. 4:4-6).

Parents bear the sole responsibility for the education of their children. Christian parents, in particular, should be aware of
their duty to raise and educate their children inaccordance with God's way and experience the resulting blessing of obedience
or consequences of disobedience which will result from their decisionregarding the provision of a God -honoring education
(Deut.4:10,6:6-7,20:17-18; Psalm 106:34-37; Jer.10:2; Matt. 12:30; 2 Cor.6:17; Ezek.44:5; Ezra7:25; Prov. 22:6).

God has ordained one woman/one man marriage, the family (Gen. 2:27-28; 3:18-24), and the Church (Matt. 16:13-18; Eph
5:23-32) as the institutions, which He desires to use to accomplish His divine will on Earth. Local gatherings of believers,
called churches, serve theirfamilies in the area of education by training and equipping parents to be the primary providers
of spiritual instruction fortheir children. To assist parentsin this area, there aretwo types of schools: the Sunday scho ol and
the Monday through Friday Christian school. The Christian school also provides a well-rounded program of Christ-centered
academics and extracurricularactivities. The goal of the three, parents, church, and Christian school, is to work together to
carry outthe mandate of Scripture to "Train up a childin the way that he shouldgo. Evenwhenhe is old, he shall not depart
fromit" (Prov.22:6).

The Biblical and philosophical goal of GRACE is to develop students into mature, Christ-like individuals, who will be able to
exhibita Christ-like life. Of necessity, thisinvolves the school’s understanding and belief of what qualities or characteristics
exemplify a Christ-like life. Eventhough parents may personallybelieve differently, while enrolled at GRACE, all students are
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expected to exhibitthe qualities of a Christ-like life that will be taught by the school and to refrain from certain activities or
behavior. Thus, GRACE retains the right to refuse enrollment or to expel any student who engages / supports in immoral
practices, such as: sexual immorality, homosexual/bisexual behavior, substance abuse, theft, gang affiliation, bringing
weapons to school, etc. (Exod. 20:15; Lev. 20:13; Rom. 1:27; 1 Cor. 6:19; Eph. 5:3)

STATEMENT OF OBJECTIVES AND PURPOSE

Family of Faith Christian Academy seeks:

To guide each student toward a personal relationship with our Lordand Savior, Jesus Christ.

To offer a quality co-educational programin gradesPre-K - 12 that, are both God-centered and educationally sound.

To provide learningexperiences which develop the student's maximum spiritual, intellectual, social, physical, and emotional
potential.

To preparestudents for life in this world and the eternal world, which theywill one day enter.

To meetthe individual needsof the studentthrough utilization of proper placement, ability grouping where appropriate,
and continuing guidance regarding the ongoing selection of a student's course of study.

To instillin students arespectfor God and others.

To foster an attitude of personal responsibilityfor one's actions.

To equip students to be able to make sounddecisions based on high moral and ethical standards.

To developwithin each child a healthy, respectable self-image.

To encourage adiscipline of daily devotions (prayer and personal Bible study) that will produce a happy, joyful, victorious
Christian life.

STATEMENT OF NONDISCRIMINATION

GRACE admits students of any race, color, nationality, and ethnicoriginto all the rights, privileges, programs, and activities
made available to GRACE students. We do notdiscriminate basedon sex, race, color, national or ethnicorigin in the
administration of our educational policies, admissions procedures, and scholarshipawards, athleticand other school
administered programs. We do, however, reserve the right to deny admissionto any individual who cannot benefit from
enrollment basedon past academicachievement, disqualifyingdisability, or who’s personal lifestyle is notin harmonywith
the stated philosophyand purpose of GRACE.

ACADEMICS

ACADEMIC PROBATION

Academicprobationis notapunishment. Itisareminderto students and parents of the seriousness of schoolwork and the
need to stay caughtup in each class. Whenastudentis placed on academic probation, the Administration will notify
his/her parents, and grade reports will be sent home weekly. In addition, parents are encouraged to regularly contact
teachersregarding theirstudent’s progress. Ourgoal is to work together to helpstudents succeed. In an effortto achieve
this goal, all students on academic probationwill be issueda weeklygradereport. (We will assume the parentis receiving
these weeklyreports. Please call the school office if questionsarise.)

Academicprobation canbeginprior to the beginning of a semester or atthe quarter grading period breaks. Anystudent
failing two classes atthe end of the quarter grading period will be placed on academic probation for the remainder of the
semester. Anystudent displaying a pattern of failure will be reviewed and evaluatedin order to determine the causes of
academic difficulty.

Recommendations will then be madeto the parents. The following provisions exist for students on academic probation:
1.Students on probation areineligible for extra-curricular activities if failing any class duringthe probation.

2.If students on probation are failing two or more classes at semesterend, they may be dismissed with no tuition refund.
3. Academic probation will continue forthe following semester if one class is failed forthe semester.

4. Students will only be removed from probationary status if they are passing all course work at the semesterend.

Ateacher or the administration may request tutoring. All students failing three or more classes at the conclusion of the
semester will be subject to review and possible dismissal. Students and parents will be notified afterthe endof the
semester concerning their current academic probation status. If you have a student who seems to be struggling with
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his/her work, contact the Administration Office at 815.521.1381 to arrange for a meeting to determine what options are
available.

ACCOMMODATIONS/MODIFICATIONS

Accommodations/modifications are academic changes made for a specific student because of a diagnosedlearning
difficulty. Accommodations areachange of the curriculumfor a specific student. Modifications are an adjustment of
academic goals involving classroom setting, schoolwork, and homework for the purpose of helping a student become
successful. No accommodations or modifications will be made without administrative approval.

ACCREDITATION

Association of Christian Schools International accreditation is a process - a self-study and an analysis, acomparisonto
established standards, an assessment of a school's mission, a commitment to quality education, and a willingnessto be
accountable. Christian schools can use all these components of the process to reach towardtheirgoal of excellencein
education.

The ACSl accreditation programs are for pre-school, elementary, and secondary schools. Recognized at the national level, as
well as by many regional and state accrediting agencies, these programs provide a comprehensive evaluation model for
Christian Schools. The ACSl accreditation program was one of the first programsto be officially recognized by the National
Council for Private School Accreditation (NCPSA).

Accreditationis a process which GRACE chooses to pursue. Not all private schools do, but we find it a privilege and honorto
be part of such awonderful organizationas ACSI! ACSl is the largest Christian schoolassociation in the world. Their
credentials are high...in many regards

WHY ACCREDITATION?

We do notwantto be JUST a school, butaschool of excellence. ACSI provides the means for us to become just
that through credibility, accountability, integrity, and guidance. We always want to maintain the highest of
standards that qualify our graduates foradmissionto higher or more specialized institutions.

WHAT ARE THE REQUIREMENTS?

Besides extensive curriculum guides, thorough Board policies, lengthy self-studies of our school policies, as well as
our surrounding communities, ACSI will also regulate our Library and Media center. Mostimportantly, they certify
our teachers and overallschool program.

HOW LONG DOES IT TAKE?

GRACE will maintain yearly membership as a part of ACSI until full accreditationis complete. It takes many years to
complete this extensive process. After certified, there are yearlystandards to help set goals for constant self-
improvement.

WHAT WILL THE FACULTY REQUIREMENTS BE?

To meet certification requirements, our teachers will need to hold a Bachelor of Science or Bachelor of Arts degree
or be inthe lasttwo years of gaining that degree. They will also have to go throughan accreditation process with
ACSlto receive an Educator’s Certificate. Depending on their educational background, they will have to receive
additional training CEUs (Continuing Educational Units). This training takesplace off campusand in our annual
ACSI conferences.

AWARDS

The Year-End Award Ceremonyis always an exciting time for our school as we celebrate our students and their
accomplishments.

Many will be recognizedfor their achievements as well as those who have receivedspecial honorsin school-related
activitiesi.e., High



Honor Roll (final grade of A in all subjects), Honor Roll (final grade of A and Bin all subjects), Good Samaritan Award, Most
Improved, Perfect Attendance (being in school every day without absence and less than 3 tardies). Everyoneis welcome to
attend this great time of celebration!

BIBLE

Bible study is of prime importancein this school. Each gradelevel focuses on aBiblicalcharacterand theirrelationship to
salvation history for the greater portion of the school year. Other favorite Bible stories are included as well. In addition to
the content, the course emphasizes Scripture memorization, music, and prayer. Itis not our purposeto advanceany
particular denominational position. We encourage students to have a personal, saving relationship with the LordJesus
Christand live outthe truths of God’s Word.

CURRICULUM
The ABeka Curriculumis our main supplier. We believe in a solid, traditional mathematic program and strong phonics-based
reading program.

EXTRACURRICULAR ACTIVITIES

GRACE offers many options for a studentto grow and use their God-giventalents. Some of the opportunities may be as
follows:

Art Fair— Our schoolstronglyencourages the students to participatein the Art Fair. GRACE students continue to competein
the ACSI Art Competitionwhichincludes a variety of workranging from abstract paintings to clay models.

Science Fair and History Wax Museum — GRACE students are encouragedto apply hands on learning through the Science
Fair and the Wax Museum. Each class participates in these special learning opportunities.

Spelling Bee — The ACSISpelling Beeis held annually for students in 1st through 8th grades. ACSI provides alist of spelling
words designed to help students integrate both writing and reading exerciseswith spelling. Students firstcompeteina
school-wide spelling bee. The winners advance to the district competition with opportunity to advance to the regional
competition. The objective of this competitionis to develop good spelling habits, good vocabulary, proper communication
as well as to promote fellowship with students from other Christian schoals.

Talent Show — GRACE students come together to produce a school-wide talentshow each year. We have an amazing group
of talented students we encourage to use their gifts. Fromsinging, dancing, skits, and even drawing, students enjoy this
special showcase.

NOTE: Feesmayincurfor some of the above activities.

FIELD TRIPS

Students may have the opportunity to attend field trips throughout the year. Permissionslips will be senthomein advance.
Students are notrequired to attend any of the field trips; however, if a student chooses not to attend, they will be the
responsibility of the parents. Atthe discretion of the teacher, specificfieldtrips may be usedas aclass grade.

GRACE greatly depends on the involvement of parents for transportationand chaperoningof field trips and other off-site
events. Please notify your student’s teacher if you would be willing to servein this manner. All drivers andchaperones will
be asked to read, fill-out and abide by school guidelines, presenta current driver’s license, and show proof of auto
insurance.

GRADING POLICIES

100 points — Tests

50 points — Quizzes

50-100pts — Special Projects/Papers




5 points — Homework assigned
5 points — Daily

participation 50
points/week — Daily

Work

These are approximate.

GRADING SCALE

A+ 100 - 99 C+  84-83
A 98-95 C 82-79
A- 94 -93 c-  78-77
B+ 92-91 D+  76-75
B 90 - 87 D 74-71
B- 86 - 85 D-  70-69
GRADUATION

We will hold Pre-K, Kindergarten, 8th Grade and High School Graduations to commemorate successful completion of the
student’s corresponding program of study. Onthe night of 8t"and High School Graduation, there will also be an Awards
Ceremonyrecognizing various 6" — High Schoolstudents and their achievements. All are welcometo attend these amazing
celebrations.

HOMEWORK
Homework is assignedfor the purpose of review and the enforcement of concepts, not for teaching. Homework
assignments not turnedin when theyare due will be considered late.

We request parents' fullcooperationin seeing that the homework assignments are completed. Parents are required to sign
the daily homework assignment book. Elementary students are to take theirassignment bookshome dailyfor review.

Homework will be notedin Jupiter Grades as well as grades for completed work. Incomplete work will be noted asa"0".
The student has no more than 2 days to complete missing/incomplete work. After three missing homework assignmentsin
one quarter-alunch detentionwill be servedwith assignedwork. (Thisis a greattime to teach the responsibility of doing
assigned work and consequences to when they do not complete work. Once again, the teacherwill be responsible to keep
track and communicate to parents.)

HONORROLL

Highest Honor Roll: Students who have maintainedall A’s throughout the year.

High Honor Roll: Students who have maintained all A’s throughout the year with no morethan one
(1) B. Honor Roll: Students who have maintained A’s and B’s throughout the year with no more than
one (1)C.



JUPITER GRADES

Jupiter Gradesallows students and parents to checktheircurrent gradesand homeworkonline anytime. Everyone has their
own password, so grades are always private. You can access Jupiter Grades from any computer with internetaccess: Mac or
Windows; Firefox, Internet Explorer, Safari, or Chrome. Attendance will be kept on Jupiter Grades and students can access a
homework calendar forall their classes on one page, including any missing assignments. We highlyencourage all parents to
regularly check Jupiter Grades. All Code of Conduct violations will be logged in Jupiter Grades and will be our main form of
communicationwith our parents when it comesto discipline.

ORIENTATION NIGHT

Students are required to attend. Attendance will be taken, and Orientation Night will be counted as the student’s first day
of school. Important policyand procedure changes will be discussed. Parents also need to attend and have all paperwork
signed by the first day of school.

PHYSICAL EDUCATION

Each grade will participatein a structured physical education class each week in additionto the scheduledrecess period.
Students who are unable to participatein the regular physical education program must bring to the school office a written
order fromtheir doctor. The doctor’s order must state any restrictions related to medical, surgical, or injury and must
include an end date or date of nextappointment. Parentrequestsforaone (1) or two (2) day excuse areto be presented
directly to the office.

REPORT CARDS
The school year is dividedinto four quarters. Report cards come out afterthe end of each9-weekquarter.

STANDARDIZED TESTING
Standardized achievement tests will be givenduring the spring semester of each year. Dates will be published.

SUPPLIES
General supply lists are available in the office or on the school's website.

TUTORING
Additional tutoring may be offered (forafee), and in some cases required, for students needing more individualized
assistance. A tutor may be requiredby:

* The administration, based on student academic performance.
¢ Theteacher, based on student academic performance.
* The parent. Please contactthe individual teacher to determine the days and times available foryour student.

Please note thatthe teachers are also willing to help a student before or after school.

ADMISSIONS/ENROLLMENT

CHARTER MEMBERSHIP

GRACE is excited to be able to participatein a program that will afford families an opportunity to secure placement of their
child/childrenin an innovative and dynamic Christian education program right here in the heart of Channahon, lllinois.
Upon execution of a Charter Agreement and tuition paid in full each participating year, GRACE agrees to recognize the
studentas a “Charter Member” of GRACE; receives guaranteed placement for every consecutive year attending GRACE; and
tuition guaranteedfor K-12thgrade at the rate of the presentyear’s tuitionfor the grade the student will be entering
(Elementary, Junior High, High School). The Charter Member Family agrees to the following: pay the charterfee up front;
be faithful to pay the student’s yearlytuition in full- and on-time during re-enroliment week. A Charter membershipisa
privilege and is nontransferable. (See Administration for more details on how to become a Charter Member.)

FINANCIALAID PROBATION / SUSPENSION

All members of an applicant family receiving financial aid are required to remain in good standing and meet all other
obligations as requiredin the Student Handbook and Parent Agreement throughout the school year. Students are placed on
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probation from the financial aid program if these responsibilities are not met. Suspension of financial aid will occur if
obligations are not met by the end of the probation period.

FINANCIALDIFFICULTIES
If you have any extenuatingcircumstances that are or may impact your financial obligations to GRACE, please contact the
School Administrationimmediately. Early and frequent communicationis the key to resolving difficultissues.

Students are acceptedin good faith. Occasionally, however, itis necessaryto removea child fromthe program. The
Administration reserves the right to dismiss a child, if, after a conference with the parentsitis determined thatitisin the
bestinterestof the childand GRACE.

RE-ENROLLMENT

All currently enrolled students and their siblings will be given the opportunityto re-enroll before the general public. To take
advantage of our family PRIORITY re-enrollment and guaranteed class placement, we encourage all our returning families to
enroll during ourre-enrollment night (date and times can be found on our General Calendar). This will be yourone chance
for special discountedfees. Open Registration will begin the following Monday. Charter membersmust enroll this weekto
remain a Charter member.

ATHLETICS

GRACE will offer athletics beginning with 4th grade boys and girls. A participationfee is mandatory foreachsportto offset
costsinvolved. Participating students must have had a physical examination withinthe pastyear. Athletes and their
parents must attend the Sports Information Meeting on Orientation Night. All athletes are expectedto exemplify Christ-
like valuesin conduct, sportsmanship, effort, and attitude. Any student notexemplifyingsuch qualitieswill be suspended
fromall athletic practices/events.

Athletic letters will be awarded to student athletes who participatein school sponsored athletic programs. The
requirements below arein addition to school eligibilityrequirements.

1.The athletic programis sponsored by GRACE and therefore offeredto all students of the same grade level or range.
2.The athlete must be eligiblein the graderange (i.e., in high school to geta varsity letter).

3.The athlete must be enrolledin GRACE at the time of the awards ceremony (i.e., you must have finished the school year).
4.The athlete must meet specificletter qualifications for each sport.

Itis an honor toreceivealetter in athletics. The letter is designed to recognize the hard work and dedicationan athlete
putsin duringthe course of the season. The letteralso recognizes the sacrifice required to be at practices and games while
also maintaining academic requirements to be eligible. All athletes mustabide by the Athletichandbook for more
information regarding the sports programs. Please note that tuition must notbe more thanone monthlate for your
student to be eligibleto play in any GRACE athletics.

ATTENDANCE

Punctual and regular attendance at school is a shared responsibility betweenthe student and his/her parent(s) or
guardian(s). Regular attendance prepares the studentfor the world of workand adult responsibilities. GRACE expects all
students to attend school, to be punctual to school and to classes, and to bring appropriate school materials with them.
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ABSENCES

A student will be limited to a total of ten (10) full day absences (excused and unexcused combined) per semester. All
absences, includingillness and family vacationswill apply toward the 10-day attendance policy. Any exceptions to the 10
Day policy will be determined by the Administration.

Onthe tenth absencethere will be areview of the student’s status. Unless there are extenuating circumstances, when a
studentaccumulates eleven (11)full day absences (excused or unexcused), the student will be dropped from the
attendance roll. School personnel will review the absences prior to the student being dropped.

Arrangements for absencesdue to doctor appointments, court appearances, vacations, etc., should be made in advance.

In order foran absenceto be excused, a studentwill be required to provide documentationthe day theyreturnto school.
It is necessary that parents call the office to verifyand explainthe absence before 9 AM on the day of the absence.

Absences duetoin-school suspensions, out-of-school suspensions and doctor or health care provider verified medical
excusesfor absences due to chronic illness will not be applied toward the 10-day absence count.

Any work missed or due on the day of unexcusedabsence must be turnedin and missed quizzesor tests taken during the
school day he or she returns. Teachers may (but are notrequired) to make exceptions.

The State of lllinois policy states, “A child may not be absent from a publicschool without a valid cause for 5% or more of
the previous 180regular days, or 9 days.” Please notethisis 9 days for the full school year.

ATTENDANCE GUIDELINES

Regular attendance is essential for academicsuccess and is required in all classes held at GRACE. The state laws of lllinois
are very specificconcerning the matter of pupil attendance. Itis assumed that students will always be in school exce pt for
cases of illness or seriousfamily crisis. The guidelines of the State of lllinois regarding attendance are as follows:

Absent 30 minutes or less will show as a full day present

Absent 31 to 210 minutes (3.5 hours) will show as one-half a day absent

Absent211to 360 minutes (3.5— 6+ hours) will show as a full day absent

Parents should contact the main officeif thereis a question of extracurricular eligibility due to an absence.

CLOSED CAMPUS

All students are to reportto their scheduledlocations and are to remain in schooluntil the end of their scheduled school
day. No one is authorizedto leave the school without a note or phone call from home and properly signing out of the
school office. Students who leave the building without following the proper procedure will be considered truant, whichis a
Code of Conduct Major Violation.

ENRICHMENTCLUB

We provide a before and after school Enrichment Clubas a convenience for parents. Operationis contingentupon
enrollment.

Before-school Enrichment Club hoursare from 7:00 AMto 8:30AM; after-school Enrichment Clubhours arefrom 3:00PM
to 5:30 PM. Formoredetails, contact the school office.

EXCUSED & UNEXCUSED ABSENCES
Excused absences will include but may not be limited to:

lliness Death in the immediate family
Family emergency *pre-arrangedfamily vacation (that does not fall during testing or final exams.)
Pre-arranged college visits Family Court

*Please arrange family vacation times during holidaysand scheduled days off. Itis extremely difficult on the teachers as
well as students when students miss several days.
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Unexcused absences will include, but may not be limited to:

Habitual car trouble No transportation

Court/traffic ticket Oversleeping

Truancy No parentcall or letter on absence
Ditch days

EXTENDED ILLNESS

Parents are askedto notify the office when they firstlearn of the possibility of an extended iliness. Arrangements for
schoolworkcan be made through the main office.

EXTRA-CURRICULAR ATTENDANCE

All participants must be in full attendance the day of and the day afterany event. Anyparticipant absents on either of
these days will be ineligible to participatein the next event of that program. To attend practice, a student may notbe
absentany partof thatschool day. Exceptions may be made with a doctor’s note.

TARDIES

A studentwho has 4 unexcused tardies per semester will receive alunch detention. Tardy violations will be recorded
separately fromotherviolations. A studentis considered tardywhenarriving to school after 8:30 a.m. and will be noted as
beingtardy for eachviolation. (This will be the teacher's responsibility to keeptrack of this.) Please refer to the Discipline &
Consequences Chart.

TRUANCY PREVENTION INITIATIVE
Four (4) semesterabsences: Parent letter
A brief letter will be mailed from the school office seeking parental assistance.

Six (6) semester absences: Parental contact and Student meeting
Parentsreceive asecondletterand a phone call home. The second letter is more direct than the first letter. Stud ent will
meet with the Administration on the importance of attendance and disciplinary action may follow.

Eight (8) semester absences: Parent letterand a Parent/Student conference
The formal letter requests that the parents comein to have a conference with the School Administration and the student.

Ten (10) semesterabsences: Parent letter and a Parent/Student conference
The parentis presented with all of the documentation that the school has attemptedto improve the student’s absenteeism.

Eleven (11) absences
Unless there are extenuating circumstances, whena studentaccumulates eleven (11) full day absences (excused or
unexcused) in a semester, the student may be droppedfrom the attendanceroll.

DAILY PROCEDURES

ACCIDENTS & INJURIES

Allaccidents, which occur during the school day or on any school sponsoredtrip, will be reportedto the office and logged
immediately. Minorinjurieswill be treated in the office. An InjuryReportwill be filled outand sent home to the parent(s).
Students with serious injuries will be takenimmediatelyto the hospital and parents will be notified by phone. A Medical
Release Formand Emergency Card must be signed by a parent/guardianand kept on file in the office foreachstudent. This
form provides the school with emergency phone numbers and authorization of emergency medical treatment.
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ARRIVAL PROCEDURES & DISMISSAL PROCEDURES
ARRIVAL (8:15AM - 8:30 AM)

*  Please do notenterthe building for simple drop off / pick up procedures.

* Stayin your car and use the pickup line. Dropyourstudent off at the designated door, one vehicle at a time.

e Studentsarriving before 8:15AM will be escortedto the before school Enrichment Care room, where the
appropriatefee will be applied. Parents will have to enterthe building to sign the studentout. Itisimportantto us
that your children are being taken care of and supervised at all times.

DISMISSAL (3:00 PM —3:15PM)

*  Please do notenterthe building for simple drop off / pick up procedures.

» Stayin your car and use the pickup line.

*  Parents/guardians will enterthe pickupline.

*  Parents/guardians conducting school business or making teacher contacts at the end of the day need to pick up
their students prior to doing such business. Always callthe office to make an appointment regarding teacher or
staff meetings.

e Students notpickedup by 3:15PMwill be escorted to the Enrichment Care room, where the appropriate fee will
be applied. Parents will have to enter the building to sign the student out.

* Students can only be dismissedto parents/guardians or those listed on their Arrival/Dismissal plan form. You
MUST call the office to change the pick-up person. Photo ID will be requiredfor new pick-up persons.

* A GRACE Staff/Faculty will meet you atyour vehicle. The GRACE Staff/Faculty will radio in and the student(s) will
be released to your vehicle.

CELL PHONES

Students may NOT carry cell phonesto school. If, for alegitimate reasona cell phone is needed, the student can bring it to
school and leave itin the office. Unauthorized possession and/or use will resultin disciplinary actionand confiscation of
the phone for pick up afterschool in the office by a parentor guardian.

CHAPEL
Chapeltime isanintegral part of our school curriculum and programming and is requiredfor all students. Mandatory dress
is requiredon all chapel days.

Our chapeltimesare designedto provide a positive, meaningfulexperience for all students at GRACE. Disrespect, mockery,
or inappropriate behavior (such as completing homeworkassignments, talking, etc.) will resultin immediate removalfrom
chapel and is a major violation. Itis expected thatstudents will be courteous andrespectful to chapel guests atall times.
Parents are welcometo attend chapelatany time; please be sensitive to being a distraction to the students — if you have
small children, pleasesitin the back of the room.

CHILD ABUSE POLICY

The State of lllinois requires GRACE to report allegations of suspected child abuse to the propergovernmental authority
when there is reasonable suspicionor reasonable basis for believing that physical oremotional abuse, sexual abuse and
exploitation, inadequate supervision, or otherforms of abuse have occurred. While the school is expectedto communicate
with Parents/Guardians regarding the well-being of their children, the Administrationis placed between the
Parent/Guardianand the state, acting on behalf of the Parent/Guardian and in accordance with state law. It isthe school’s
policy notto contact Parents/Guardians in advance of making areport to legal authorities. Appropriate school staff will
make such reportsin the bestinterests of the affected child and do not, once reasonable suspicion is established, haveany
legal alternative exceptto make the reportto the proper authorities fortheirinvestigationand review. The school may also
undertake an inquiry prior to making areportto determine whether or notthere are sufficient grounds to require
reporting.
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ELECTRONIC EQUIPMENT

Electronicequipment (CD players, iPods, laptops, tablets, smart watches, etc.) are not to be brought to schoolwithout prior
parentand teacher permission. On occasion, school-related projects or programs may make allowance for laptopand or
tabletuse. Handheldvideogames or other electronic handheld games may be broughtto school and played onlybefore
8:15amand after 3:15pm. All handheld games and game cartridges should be clearly marked with the child’s name. All
games are to be age appropriate; inappropriate materials will be confiscated. The toy is to be the child’s responsibility, and
therefore, any electronic games brought to school are done so at your own risk - GRACE is not responsible forlost or stolen
items. Any studentviolating this (playing with a game when they are notsupposed to) will have the item takenaway, and
the parents must pick it up in the office.

GUM, CANDY AND FOOD

Students are to leave chewing gum at home since theyshouldnot be chewing it atany time before or during school in any
partof the building. Candy may be eaten only in the cafeteria during the lunch period. No food or open drink, except the
student's daily lunch, may be keptin school lockers. Only clear water bottles are allowed in classrooms.

GYMNASIUM RULES

GRACE practices respect forits facility as itis considered a blessing from God. To ensure the best practices of our facility as
it is related to our gymnasiums, the following rulesshall apply:

1. GRACE events take precedencein the use of this gymnasium.

2.Persons using the gymnasiumforany reason should be certainto clean up any items from such use; no balls or other
equipmentshould beleftin the gymnasium.

3. Persons using the gymnasium are to wear athletic (non-marking) shoes only.

4. Outside equipment not belonging to GRACE (basketballs, etc.) must be approved before used on the gymnasium floor.

5/ No food or drinks are allowed atany time in the gymnasium unless purchased from concessions.

HALLWAY PROCEDURES

All students are required to have a hall pass when notin a classroom or chapel. Any student withouta pass will receivea
minor violation.

Students must not be in the middle school and high school wing of the building without special permission (only exception
beingthe school library).

Students may only use the restrooms in the gymnasium (only exceptionbeing with permissionduring lunch).

HARASSMENT

GRACE is committed to maintaining an academic environment in which all individuals treat each other with dignity and
respect, and which is free from all forms of intimidation, exploitationand harassment, including sexual harassment. The
schoolis prepared to take action to prevent and correct any violations of this policy. Anyone who violates this policy will be
subjectto discipline, up to and including termination or expulsion. Our policy prohibits Employee -Student Harassment,
Student-Student Harassment, and Student-Employee Harassment.
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INSPECTIONS

The Administrationreserves the right to searchstudent book bags, desks, coats and / or jackets atany time. If materialsare
found and determined to be offensive or inappropriate, theywill be confiscated, and the administration or teacher will
communicate with the parent. Appropriate disciplinary actions will be taken. Police dogs will be broughtin for routine
inspections of the school.

INTERNET

Internet use at GRACE is accessed through some of the computers and is monitored by adult staff. If you do notwantyour
studentto have accessto the Internet, contact the school office. Violation of Internet policy will resultin disciplinaryaction,
which may include loss of computer privileges, suspension, or legal prosecution. The following uses of Internetare not
permitted:

1.Social Networkingincluding, but not limited to Facebook, Instagram, instant messaging, video messaging, etc. Accessing,
displaying, or sending offensive messages or pictures

2.Using obscenelanguage

3. Harassing, insulting, or attacking others

4.Violating copyright laws

5. Employing the networkfor commercial purposes

LIBRARY
We are pleased to provide a quality library and media centerfor our students. We do all we can to make sure the booksare
age appropriate. If you find something inappropriate in any of the books, please let the office know.

Use of our school library is a privilege, which may be revoked because of improperbehavior in the libraryor repeated
failure to returnmaterials on time. If astudent has outstanding fees in the library, that student will not be able to check

outadditional books until the fees are paid. See Tuition & Fees Delinquency notice.

LOCKERS

Students are to use theirassignedlockers only. Younger students are assignedlockers with no combinationlocks. Each
studentis responsible for keeping his/her locker clean both inside and outside. Pictures and advertisements displayed in
lockers mustbe in good taste. Damagescaused by misuse will be charged to the studentresponsible.

LOSTAND FOUND

The school will maintain alostand found. Found items shouldbe brought to the office. The school assumes no
responsibility for lostitems. Lostand Founditems will be donated locally if not picked up. Please make sure all personal
items are properly labeled. For the safety of the student’s possessions, they are encouraged to not share theirlocker
combinations with others.

LUNCHES

Student may bring their lunchto school. No microwaves orrefrigeration will be available for student’s use. In case student
doesnotbringlunchto school, he/she is to contact the Office Manager. Atthattime, a parentwill be contacted for
permission to purchase a peanut butter sandwich and drink for $2.

CAFETERIA RULES

1.Students should follow all directions of cafeteria staff and monitors.

2.Students may notcutinline to getservice.

3.Students are responsible for their disposable materials and the general cleanliness of the areain which theyare sitting.
4.Students may not leave the cafeteria, go to classroom areasof the building, or to the parking lots during lunch periods.
5.Students are to stay on campus for lunch.

6.Due to food allergiesand other dietary restrictions, students are encouragedto NOT share theirlunches with others.
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HOTLUNCH PROGRAM

More details to come.

MUSIC INSTRUCTION
It is the policy of our school to encourage wholesome and uplifting music. No sensual or suggestive music or music which
tends to encourage rebellionto authority will be used or allowed to be a part of any activities related to our school.

Music is taught to students at GRACE because we feel the students need to be taughtitsimportancein serving God. Music
as an act of worship and a sacrifice of praiseis stressed. We encourage students to give the best of their musical talents to
the Lord. There are many opportunities for GRACE students to use their gifts and talents musically. Oneis to be part of
Eagle Notes Choir as well as serve in various chapels and other special events.

PATRIOTISM
We expect students to respect our countryand the government. Students will be askedto pledge to the American Flag.
Outofrespectforthose who have served, we honorour veterans.

PICTURES

School pictureswill be taken each fall by a professional photographer. The pictures will be available for parents to
purchase; details will be senthomein advance. In April, retakes and graduation pictures will be scheduled and made
available for purchase.

SKATEBOARDS, ETC.
No in-line skates, wheeled shoes, skateboards, and any otheritems that could be damaging to persons or property may not
be used on schoolgrounds

STUDENT PRESENCE IN OFFICE AREA
Students should bein the office area only when dealing with school business, for emergencies, or for illness during school
hours. Nostudentisto loiter in the office during school hours.

TELEPHONE MESSAGES AND USE (OFFICE)
Please arrange all matters ahead of time with your student. In case of emergency, the secretary will take the message and
notify the student. Students will be allowedto return emergency calls.

TOYS
NO TOYSAREALLOWED TO BE BROUGHT TO SCHOOL AT ANY TIME DURING SCHOOLHOURS.

VISITORS

Any personotherthan students, staff, faculty, administration, or board membersare considered visitors on campus and
must come directlyto the officeto sign in and acquire a Visitor’s Pass before goinganywhere in the building. Any parent/
adultwithouta Visitor’s Pass will be directed to the office. Parental visitationto the classroomis not encouraged during
school hours without prioradministrative permission.

WATER BOTTLES

There are times when the weatherrequires that children be continuallyhydrated. Clearwater bottles with closing caps will
be allowed in the classroom. These bottles must be made of plasticor another unbreakable material. Note: Flavored water
is NOT allowed.

YEARBOOK

Pictures will be takenall throughthe yearto compilefor aschool yearbook. Parents are encouraged to bring in the personal
school pictures of field trips, class parties, special lunches, etc. to the school office to be usedin the school yearbook.
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ELEMENTARY DISCIPLINE & CONSEQUENCES

Unexcused tardies, dress code violations, and behavior incidents will each be recorded
separately per semester. For every violation, an incident report will be generated and enteredinto
Jupiter Grades, as well as emailed to the parents. Please note the following chart:

TARDIES (p.12)

1. Violation Report

2. Violation Report

3. Violation Report

4. 1hr lunch detention/norecess

5. Violation Report

6. 1hr lunch detention/norecess
& parent letter

7. 1hr lunch detention/norecess
& Parent letter

8. One day in-school suspension,
meeting with parent(s) and
Student
Advisor/Administration.

9. 1-3 days out-of-school
suspension

10. Expulsion/Administration
Recommendation

DRESS CODE (p.18)

. Violation Report
. Violation Report
. Violation Report

. 1hr lunch detention/norecess

and parent to bring appropriate
clothes to the
office

. 1hr lunch detention/norecess

& Parent letter

. 1hr lunch detention/norecess &

parent letter

. One day in-school suspension,

meeting with parent(s) and
Student
Advisor/Administration.

. 1-3 days out-of-school

suspension

. Expulsion/Administration

Recommendation

INCIDENT (p.17)

1.

2.

3.

Violation Report
Violation Report
Violation Report
1hr lunch detention/norecess

1hr lunch detention/norecess
& Parent letter

1hr lunch detention/norecess &
parent letter

One day in-school suspension,
meeting with parent(s) and
Student
Advisor/Administration.

1-3 days out-of-school
suspension

Expulsion/Administration
Recommendation

***The specific areas will not be combined. For example, tardies will be addressed separately from

will be recorded

through Jupiter Grades to the parent(s).

dress code and behavioral incident reports. The Student Advisor will be meeting periodically as
needed with the student regarding their discipline issues. All violations as well as their consequences

***Pparentalsupport is absolutely vital. The goal is that the applied discipline with consequences will

help bring the studentto a place of repentance and restoration.

17




DISCIPLINE/CODE OF CONDUCT

Each class has their own set of classroom rules and discipline procedures. If the student’s behavioris not corrected through
the classroom discipline, thenthe Code of Conduct will goin force. All disciplineissueswill be notedin the student’s
Jupiter Gradesfor the parentsto view. Detentions and suspensionscan be recommendedat any time by the
Administration if deemed necessary. The Administration has the authority to determine whether ornota given disciplinary
situation warrants expulsionfrom the school. Disciplinaryprocedures will be in effect at all GRACE functions.

MINORVIOLATIONS

All minor violations accumulate per semester unlessa student has reached suspension. In this case, the Administration will
outline consequences for the second semester. Minor violations include, but are not limited to:

Classroom disturbances

Gumchewing

Disrespectto ateacher, staff member, or any adultin charge (i.e. lunchroom helpers)
Food outside the cafeteria

In the hallway without a pass

Unauthorized use or possession of cell phone or another electronic device

Throwing of possible dangerous objects

MINORVIOLATION GUIDELINES-see Discipline and Consequences Chart

MAJOR VIOLATIONS

All offenses listedunderthe ZERO-TOLERANCE POLICY are considered major violations.
Major violations also include, but are notlimited to:

Behaviors, actions or wordthat occurs on or off campus that is antagonistic to the basic goals and objectives of the
school, or has an adverse effect on otherstudents (e.g., illicit sexual behavior, gambling, etc.) Bullying or Intimidation
Cheating (Giving or receiving any information on an assignment, quiz or examination.) Endangering the health,
safety, or well-being of oneself or others (fighting, driving recklessly, injuring another, etc.)

Forgery

Harassment

Insubordination (refusal to comply to areasonable request from school personnel) Insolence (attitude of contempt)
Lying

Mockery(malicious insults, malicious teasing, etc.)

Off- Campus lllegal Activity: If a student attends a gathering where illegal activities are occurring outside of school
and he or she fails to leave the premises immediately. Profane, vulgar, or obscene language oractions Possession
or use of fireworks, lighters, etc.

Possession of knives of any kind

Possession of obscene and/or offensive materials

Possession, use, sale or distribution of tobacco products on or off school property.

Theft

Threats of violence orreprisal

Truancy (see Attendance section of handbook)

Willful destruction or defacement of school property or private property (Student will pay for repairs)

MAJOR VIOLATION GUIDELINES

Removal from class and sent to the office.

Parental contact by the Administration.

Major Violation consequences will include immediate detention, in-schoolsuspension, probation, and / or
expulsion fromschool. Attimes, the violation may resultina “0” daily grade in all subjects.
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ZERO TOLERANCE POLICY

GRACCE has aZERO-TOLERANCE POLICY for the following violations:

1. Any gang affiliations will resultin immediate expulsion.

2.Possession, use, sale, or distribution of alcohol or drugs on or off school grounds will resultin immediate expulsion.
3. Possession or use of explosives, firearms, or any other weapons at school will resultin immediate expulsion.

ATHLETIC INELIGIBILITY

Every Wednesday, the administration/athletic director will checkfor eligibility: 1. Fees must be paid for a student to play, 2.
A student will not play until detentions or suspensions are served, 3. A student will not play if they have unexcused
absences, or 4. If astudentis failing any class. If they are foundineligible on a Wednesday, the parents are notified the
same week and the studentis unable to play the following week (more infoin Athletic Handbook).

DETENTION

Detentions will be served during lunch and recess in office. Please refer to the Discipline & Consequences Chart for more
information. Noticeswill be senthometelling when detentionsearned will be served.

PARENTAL RESPONSIBILITY

We believe that teamworkwith parents is both Biblical and essential. Should a serious problem arise with a student, we
will do our bestto clearly communicate our concerns to the parents. We will workwith the parents to resolve the
situation. Yetshould the overall attitude of the parents be one of continual blame-shifting, denial, or defensiveness, it will
not be possible to work together for the good of the student.

If the parents demonstrate an unwillingness to cooperate, their student may be asked to enrollin anotherschool. At
GRACE, it is our conviction thatin order to achieve success in the lives of our students, the school administration, staff,
parents, and students must work together withinthe objectives and purpose of GRACE.

UNAUTHORIZED CELL PHONE/ ELECTRONICS USAGE
All violations will resultin confiscation with a written incident report for each case. Parents will be expected to make

arrangements to pick up the phone or electronic device from the school office. Third violation will resultin losing cell phone
or electronics privileges (including before and afterschool care, GRACE media/press, etc.).

EMERGENCIES

EMERGENCY CLOSINGS

GRACE will remain open unlesshazardous road or other emergency conditions (including utility problems, electricity or
natural gas outages) necessitate a closing. A decision to close will normally be made by 5:30 AMand will be basedupon
weather reports, policereports and personal inspections of major highways. A One Call Now message will be sentto all
parentsifschoolis cancelledor delayed. Please keep your personal information updated with the school office, especially
your home and cellphone numbers. You can also listento the followingstations to hear closing update s:

Radio: 104.7 FM, WGN (Chicago) 720AM, WBBM (Chicago) 780AM

Television: CBS Channel2, WGN Morning News Channel 9, FOX Channel 32, CLTV News, ABC 7, NBC
Phone: (847)238-1234 (touchtone phone needed.)

Internet: www.emergencyclosings.com or www.weatherclosings.com

EMERGENCY DRILLS

Several practice drills will be held each year forfire, tornado, and terrorist threats. Appropriate signs are posted in each
classroom. Once thealarm has sounded, students will be escorted to the appropriate location, and attendance will be
taken.Teachersare instructedin each of the emergency plans.
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HEALTH

HEALTH AND IMMUNIZATION POLICY
All students will be requiredto fulfill the State of lllinois requirements concerning healthexaminations (entering gradesK,
6th, 9th, annual sports physicals, transfer students, etc.) and immunizations.

HEALTH GUIDELINES/ MEDICATION

* AnEmergency Card mustbe signedby a parent/ guardian and kept on file in the office foreach student. This card
provides the school with emergency phone numbers and authorization of emergency medical treatment. This
card contains an acetaminophen and ibuprofen release option. Acetaminopheniscommonly sold in drug stores
under the brand namesof Tylenol or Anacinlil.

* If your child should needto be on medicationduring the schoolyear, we ask that only adults carry medicine.

* Bringthe medicationto the officein the prescription bottle (youmay request 2 bottles from your pharmacist: one
for home and one for school.

* Beprepared to give in writingthe date, name of the medication, dosage and time foradministering.

* If the office isnotopen, give the informationto the Enrichment Club worker / teacher on duty.

* If the medication is over-the-counter medication, bringthe store bottle with your child’s name clearly markedon
it. Noenvelopes or bags, please.

* Ifyourchildisatschoolanditis determinedthat he/she hasfeveror vomiting, we ask thatyou arrange to have
your child picked up within 30 minutes of notification. Also, a child should not return to school if they are still
exhibiting symptoms of the priorillness. Please keepyourchildhomeif they show any signs of fever, diarrhea,
vomiting, etc. and must be symptom free for24 hoursbeforereturningto school.

We have compiledthe following information for your convenience so you will know ourschool’s policyregarding these

conditions:

1.Chicken Pox: Allthe chicken poxmusthave adry scaband no new poxmust have appearedfor the lastthree or four

days.

3.Pinkeye: Eyes must be clearwith no redness or secretion and must be on medication for 24 hours.

4.Ringworm: Contactthe physician, the child must be receiving treatment (medication)and the ring must be completely
covered by abandage. After48hours of treatment, itis not contagious.

5.Strep Throat: We musthave adoctor’s note; the child must be on antibiotics for a minimum of 24 hours and be fever
free for 24 hoursbeforereturningto school.

6.Head Lice: Whena case of head liceis foundin the school, all students in the class will be inspected. If another student
in the class is found with the head lice, a note will be sent home from the office. The office will need to checkthe child
before hereturns to the classroom. The student must be nit/lice free for 24 hours before returning to schoal.

*Every medicationdosage administered will be documented in your student’s record. This record is available for your

review uponrequest. If your student has a fever, the office will contact youimmediately. You will also be contacted if your

student habitually requests acetaminophenor ibuprofen.

*All medicationis to be given to the office and will be dispensed throughthe office only — please provide instructions for all

medications.

PARENTS

COOPERATION

The following statementis printed on each Parental Agreement. Parents will be asked to affirm the statement with their
signature on the applicationform.

We understand that enrollmentin GRACE is notaright, buta privilege, and do affirm that there are standards that must be
maintained for the welfare of each student, as well as, for the entire school. Therefore, we give permission for our teachers
and/or other school personnel to make and enforce school regulations in a manner consistent with Christian principles of
discipline as setforth in Scripture and the Parent/Student Handbook. We will continue to uphold the authority of the
teachers and staff of GRACE by recognizing their right to use appropriate disciplinary measures.
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| have read GRACE's discipline procedures and expectations. | agree to encourage my child to comply with the rules and
conductexpected atall times — including evenings, weekends, vacations, and holidays. Furthermore, | agree to providea
home environment which supports GRACE’s expectations.

I understandand agreeto the school’s right to provide consequences —includingsuspensions or se paration from the school
to my child, for violations of GRACE’s discipline proceduresand expectations, which occur atany time while my child is
enrolledat GRACE, including violations that take place on evenings, weekends, vacations, and holidays.

| agree to provide GRACE with any and all information regarding arrests or convictions pertaining to my child while enrolled
and understandthat this information may be used by GRACE to determine consequences.

CUSTODY

Itis the policy of GRACE to communicate educational and personalinformation about a student only with the custodial
(enrolling) parentor guardian. Itisthe responsibility of the non-custodial parent to seek copiesof this information from the
custodial parent. A non-custodial parent may be placed on the school mailing list to receive general information, suchas
newsletters or check the website fora school calendar of events. In the event of joint custody, communication will be made
with the enrolling parent. In the eventthat both joint custodial parents enroll the student, itis their responsibility to
designate a primary contact.

FINANCIAL RESPONSIBILITY

The operating budget of GRACE is fundedby tuition, fees, and contributions. Capital improvements are funded principally
by gifts. Parents are asked to consider makingboth annual and capital gifts as an expression of theirinterestin and
commitment to GRACE.

Parents are expected to pay theirbills on time. If you know you are going to be late, please let the office know within 7 days
so that arrangements can be made. If we do not hear from you, students whose accounts are 30 dayspastdue will be
restrictedfrom attending classes, participating in extracurricular/athleticevents, graduation exercises, and/or receiving
reportcards or transfer of records until the accountis brought current. COMMUNICATION IS VERY IMPORTANT! We
operate on tuition payments. Our teachersare paid because of faithful parents.

In event of academic failure, disciplinaryreason, expulsion, or an extenuating circumstance all tuition monies, deposits, and
feesalready paid will be forfeited. Parents/Guardians have enteredinto a contractual relationship with GRACE for the
payment of ALL tuition and related fees forthe entire school year.

A parent’s obligation to pay the fees for the full academic year is unconditional and that upon receipt of signed contract.
No portion of fees paid (i.e., registration, materials, tuition, etc.) or outstanding will be refunded or cancelledin the event
of absence, withdrawal, or dismissal from GRACE. The only exceptions to this policyareainclude:

In the event of ageographicrelocation of the family beyond a 60-mile radius of Channahon, Illinois. A prorated refund will
be given.

If a student withdraws before thefirst day of school, only paid tuition will be refunded. All other fees are non-refundable.
INVOLVEMENT

Parent-Volunteer hours: 7 hours for part time preschool parent, 15 hours per child with a maximum of 30 hours per K-HS
family or pay the appropriate amountin lieu of volunteering (510 per hour).
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Both the father and mother (where thereis no separation) are expectedto participate in their child’s education. Both
parents are expected to participate in teacher conferences and Student Orientation Night.

In keeping with the Biblical principle of offering grievances, (Mt 18:15-17), GRACE strongly urges parents to refrainfrom

gossiping; as such conversations are destructive to the administration, students, and the parents. Parents are expected to

take the following steps to resolvea problem:

1.Godirectly to the appropriate teacherand not to other parentsif thereisa problemin yourchild’s class.

2.Godirectly to the principaland notto other parents if a problem arises that the teacher cannot handle, happens outside
the classroom, or if you believe the situationis not being resolved.

3.Go directly to the Administratorand notto other parents.

ORIENTATION

Orientation is scheduled for parents of both new and returning students. Students are also required to attend. Attendance
will be taken, and Orientationwill be counted as the student’s first day of school. Important policy and procedure changes
will be discussed. Parents will also needto have all paperwork sign by the first day of school.

PARENT-TEACHER CONFERENCES

Parent-Teacher Conferences will be held twice each year. Conference dates are printedon the school calendar. Parents
may request conferences with any of their child’s teachers; all conferences are by appointment. Please contactyour
teacher if you must change or cancel your appointment due to an emergency.

PARENTAL REQUIREMENTS

GRACE strives to meet the needs of the total childand complement the role of the parents as the primary educatorsof the
child. This can only be accomplished when the parents are involvedin their children’s formal education fromthe beginning,
including participation in the activities of the child’s school.

When enrolling a child at GRACE, parents agree to work with the teaching staff and become involved with their child’s
overall development. Parents agreeto:

1. Attend Parent Orientations.

2. Attend scheduled parent/teacher conferences.
3. Respond to communications from GRACE.

4. Fulfill their volunteer hours.

PARTIES

The school has scheduled parties throughout the school year. These are the only parties the schoolwill sponsor. There will
be no school parties sponsoredin private homes without permission from the administration that will be considereda
school function. Use of drugs, tobacco, or alcohol willin no way be a part of any GRACE event (before, during, or afterthe
event). If thisis violated, the disciplinary consequences listed under Major Infractions will be implemented.

SIGN IN & SIGN OUT
For the safely and security of our GRACE staff and students, all parents on campus mustsign in and sign outin the office
and wear aname badge. Thisis also how we calculate volunteer hours.

TRANSPORTATION

AUTOMOBILE SEARCH

Any vehicle parking on school property is subject to search by school authorities and law enforcement personnel working
with them. Such searchmay be conducted without warrant for any reasonable purpose. Search of the vehicleincludes all
compartments and components. Once the searchbegins, the person in control of the vehicle will not be permittedto
remove itfromthe premises.
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CARPOOLS

Parents are responsible for forming carpools for the purpose of transportation of their childrento and from school. The
office will provide alisting of all school families living in yourarea at the beginning of the school year upon request. The
school cannotberesponsible forthe safety of the child in any carpool. Itisthe parents’ responsibility to provide adequate
insurance coverage for theirvehicles if they or their student are driving others to school, extra-curricular activities, or any
other school related activity. Itisalso the parents’ responsibilityto monitor with whom theirstudentis riding. All students
are to be dropped off on school property and are not to leave campus until picked up by the carpool in the afternoon.

TUITION & FEES

GRACE is committed to keepingtuition rates as reasonable as possible without sacrificing the quality of education. Thisis an
investmentin your child's future. Itis also a serious financial commitment. We want to provide the best teachers and the
besteducationalexperience possible for yourson or daughter. Our commitmentis to be affordable to families seeking
Christian education.

DELINQUENCY

All payments must be made on atimely basis as established by the school and administered by FACTS Management
Services. Should you have difficulty in meeting your tuition obligation, information on the tuitionassistance application
procedureis available uponrequest from the school financial manager.

Onthe 25th of each month, the school’s financial manager will check all accounts. If the family’s accountis not current, the
following may apply:

Academics — On the first of each month, students may be suspended from classes.

Extra-Curricular/Athletic Activities - Students may notbe allowed to participate in extracurricular activities
including athletics, class/field trips, fine arts, etc.

Graduation —Preschool, Kindergarten, eighth and twelfth grade students may not participate in graduation
exercises until the school accountfor the family is paid in full.

Report Cards/Transfer of Records — Students may not be allowed to take exams; and all student records and
reportcards may be withheld.

FACTS MANAGEMENT SERVICES

All tuition and fees are paid through FACTS Management Systems. Tuition and/or Incidental Fee Accounts with FACTS must
be set up by the family at the time of registration and may be done through the link on our website Thereis a FACTS
enrollmentfee of $50 forautomatic payments and $100 forinvoiced payments. Incidental Accounts are free with a tuition
account, or $20for Incidental only. GRACE will waive the $20Incidental account fee for families who pay their tuitionin
full. Please note thatregistration and FACTS paymentfees are nonrefundable

Parents who are delinquentatany grade level regarding educational expenses for their student(s)face the probability of
student suspension until the deficitis removed. GRACE reserves the right to dismiss a studentfromschool or take other
appropriate action untilall tuition and fees have been paid.

FEES PAID ATSCHOOL

Mostschool fees will be charged to your FACTS Incidental account. However, there may be a time when you may need to
send a paymentto the school directly. Whenever you plan to leave moneywith the school office or send it with your
student, please send in a sealed envelope and clearlymark your check or envelopescontaining cash with detailed student
and paymentinformation.

RETURNED CHECK POLICY

If a checkis returnedto the school unpaidfor any reason, a $30 fee payable to the school and no further checks will be
acceptedfor the remainder of the school year. All further payments must be made in cash, certified funds, or money order.
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VOLUNTEERING

Parents are encouragedto volunteer a part of their time on aregular basis to assist office staff, librarystaff, maintenance,
fundraisers, sporting events, etc. Ourschool could not function without our volunteers. Please call the school officeif you
are available and would like to know how you can help.

FIELD TRIP CHAPERONES

Parents will also be notifiedif chaperones are neededon afield trip. If you choose to assist the teacher, no younger
childrenor other individuals are permittedto attend the trip. Grandparents are welcome to attend as chaperones, but
please arrange this with the teacherbefore the trip.

The following are guidelinesfor chaperones:

1. If lamdriving childrenotherthan my own on afield trip, | will submit to the classroom teacher copy of my valid driver’s
license and current verification of automobile insurance. | will make sure the dates of expiration are readable and valid
for the date of the field trip (the office will photocopythese). | will submitthese before the day of the field trip.

2. If I have accesstoacellular telephone, | will bring it with me on the trip for safety reasons. | will notify the teacher of
the phone number, so he/she knowshow to contact me. | will nottalk on my cell phone while driving GRACE students.

3. Studentswill be in seat belts atall times (note that only one child is permitted per working seat belt).

4. |am aware of the airbag restrictionsin my vehicle, and will comply with the rules for safe transportation of children
regarding airbag restrictions.

5. lwillfollowdirectionsto the destination. Iwill obey the rules of the road in speed and driving procedures. Iflarrive
early to the destination or back at school, | will keep the students with me and adequatelysupervise them. If Ibecome
lostor experience car trouble, I will call the schoolfor instructions if the teacher is notavailable.

6. | willbe aware of the music being played in the car. All music MUST BE FAMILY FRIENDLY! We recommend 104.

7. If abusisbeingused, | will help in adequately supervising the students.

8. If I have volunteered to chaperone and an emergencyor change takes place making me unavailable, | will notify the
teacher as soon as possible by calling the officeif necessary to get the message to the teacher(815) 521-1381.

9. Theclassroomteacher isin charge. Asthe leader of my group, | will maintain control of my group. If achild disobeys, |
will notify the teacher. My role is to supervise my group every single minute of the fieldtrip. 1will go where they go,
and they will go where | go.

10.1am to be impartial if my own child isin my group. I will be fair and consistent with all.

11.1understandthisfield trip is for the children in the class. I will not bring other childrenthatare in my care on this trip.

12.1 will bring a watch, noting meeting places and times to avoid making the group wait.

13.1 will comply with the dress code unless other arrangements have been set for the day.

14.1 will not chew gum or hand it out to the students unless they have permission to chew gum.

15.1 will not bring or spend money on treats or souvenirs for the group, unless allowed by teacher

16.1 will not smoke on this field trip.

VOLUNTEER DRESS CODE

While volunteering at GRACE or on a field trip, we expect you to comply with the GRACE dress code. Itis very important for
our parents to setagood example...this includes NO short shorts or skirts, NO tank tops, and NO visible undergarments.
See Uniform Dress Code.

VOLUNTEER HOURS
K-12th Grade Students: Fulfillarequired 15-hour, per child, volunteer commitment to GRACE (Maximum hours required:
30 per family). Any hours not fulfilled will be billed at $10 per hour. Buyout of volunteer hours is also an option at any time.

Preschoolers: Fulfill arequired7-hourfor 1 session, 15for both sessions, perchild, volunteer commitment to GRACE. Any
hours notfulfilled will be billedat $10 perhour.

YOUNGER CHILDREN AT SCHOOL/FIELD TRIPS
When volunteering, we appreciate your full attention. Having a young child present seriously limits the volunteer’s ability to
serve and can put ourstudent’s safety at risk. Please arrange daycare for youryounger children.
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